[IpaBuia moap30BaHMs HIKOJIBHON ONOIMOTEKOM
OO0mme MmoI0KeHHUs.
bubnmoreka sBIsSETCS 4aCcThIO0 00IIE00Pa30BATEILHOTO YUPEKICHUS U 00eCTIeunBaeT yu4eOHO-
BOCIIUTATEIIBHBIN MPOIIECC HEOOXOAUMBIMU JOKYMEHTAMH.
JIOKyMEHT - HOCUTEJb HHPOPMAIIMU B TPAJUIIUOHHOM, JICKTPOHHOM I MHOM BHJIC.

[IpaBa uurareneil.
[IpaBo mosnb30BaHUs OMOIMOTEKOM UMEIOT yUYalluecs, eAarornueckue paboTHUKH U IpyTrue
COTPYAHUKH ILIKOJbI, POAUTENH yJaIIUXCs MIKOJIbI.
Yurarenn UMEIOT MPABO:
[Tomyyats nosHyr0 MHGOPMALIUIO O cocTaBe (HoHA OUOINOTEKH, TOPSIKE JOCTyNA K
JOKYMEHTaM M KOHCYJIBTaTUBHYIO IOMOIIb B IOMCKE U BEIOOPE HCTOYHUKOB WH(OPMAIIHH.
[TonyuaTs Ha 14 aHE# 1000 JOKYMEHT U3 (HoHIa OUOIHOTEKH.
BecruiaTHO OB30BATHCS YCIyTaMu, MPEIOCTaBIIEMbIMUA OUOINOTEKOM
[IpuHuMaTh yyacTue B MEPONIPUATUAX, IPOBOIUMBIX OMOIMOTEKOM.
N36upath 1 ObITh H30paHHBIM B COBET OMOIMOTEKH M MIPUHUMATh y4acTHE B ero padore.
O06>aoBaTh B yCTaHOBJIEHHOM 3aKOHO/IaTENILCTBOM MOPSIJIKE HE3aKOHHBIE AEHCTBUS
COTPYAHUKOB OMOIIMOTEKH, YIIEMIISIFOIINE YATATENS B UX MIPaBax.

[Topsaok mosib30BaHuUs OMOINOTEKOMA.

VYyaruecs MKOJIbI 3aIUCHIBAIOTCSA B OMOIMOTEKY B MHAUBUYaJIbHOM
TIOPSIIKE B COOTBETCTBUHU CO CITMCKaMU KiiaccoB. Ilepconan oOpazoBareabHOTO
YUPEKIACHUS, POTUTENH YUAIINXCS 3aITMChIBAIOTCS MPY HAJTMYHMH MTacTIOpTa.

Ha xaxmoro unrarens 3anogHAETCS YUTATENbCKU (HOPMYIISIp YCTaHOBJIEHHOTO 00pasia.
DopMyIsp yuTaTENS ABISETCA JOKYMEHTOM, YAOCTOBEPSIONINM (aKT U JIaTy BbIIAYN

[Tpu 3anucu B OMOIMOTEKY YMTATENh TOJKEH ObITh 03HakoMIeH ¢ [IpaBunamu
MOJIb30BaHUs OMOJIMOTEKON Y MOATBEPIUTH 00513aTEIHCTBO UX BBHIMOTHEHUS
CBOCH MOAMUCHIO B POPMYJISIpe YUTATEIS.

Ha nom noxyMeHTBI BbIIAtOTCSl YUTATENIM CpokoM Hal4 mueit. KonnvecTBo
9K3EMILIAPOB, BHIAAHHBIX €MHOBPEMEHHO ( HE CUUTasi y4eOHUKOB), HE JOHKHO
MIPEBBINIATH TISITH.

[Iepuoanueckue n3ganHus BBIIAKOTCS HA 7 THEM.

Cpok 101630BaHUS MOXKET OBITH TIPOJIJIEH, €CJIA HA JAHHBIM TOKYMEHT
HET CIpOoca CO CTOPOHBI APYTUX UHUTATEIEH.

VYyebHas, METOUYECKAs IUTEpATypa BbIIACTCS YATATEISIM Ha CPOK OOYUEHHSI B COOTBETCTBHH C
mporpaMMmoii ( ¢ 00s3aTenbHON IepeperucTpannell B Havasue , KoHIe y4eOHOTo Toja).
JluTepatypHbie MPOU3BENCHMS, H3ydaeMbIe TI0 MPOTPaMMe Ha YPOKax, BBIIAIOTCS HA CPOK B
COOTBETCTBUU C MPOrPAMMON U3yUEHHUS.

OuepenHas BrIa4ya TIOKYMEHTOB U3 (OH/1a OMOIMOTEKH YATATETIO MPOU3BOIUTCS TOJIBKO
MIOCJIE BO3BpaTa B3AThIX UM paHee, CPOK MOJIb30BaHUS KOTOPHIMU UCTEK.

Penkue u ieHHBIE KHUTH, aTbOOMBI, € IMHCTBEHHBIE K3EMIUISIPHI CIIPABOYHBIX U3AaHUM, a
TaK)Ke DJIEKTPOHHBIE HOCHTENH MH(POPMAIIUN HA JIOM HE BBITAIOTCS.

OTBETCTBEHHOCTh U O0S3aHHOCTH YHATATEIICH.

[Tpu 3anucu B OMOIMOTEKY YHTATENh 0053aH COOOIINUTH HEOOXOAMMBIE CBEACHUS TS
3aITOJTHCHUS TIPUHSATHIX OMOTUOTEKON PETUCTPAITMOHHBIX JOKYMEHTORB.
[Tpu BBIOBITHY U3 MIKOJIBI YUTATEH 0053aH BEPHYTh BCE YUCIIAIINE 32 HUM JIOKYMEHTHI U3
dbonga OUOTNOTEKH.

Yurarens 00sA3aH:

- BO3BpAMIaTh B3AThIC UM JOKYMEHTHI U3 (DOHIA B YCTAHOBJICHHBINH OMOIMOTEKOM CPOK ;

-HE BBIHOCUTD U3 MTOMEIIEHUSI OMOIMOTEKH JOKYMEHTHI O€3 3alKiCy B IPUHATHIX OMOTHOTEKOH
dopmax yuera;

-0epexHO OTHOCUTHCS K OMOIroTeuHOMY (poHAY (HE JiesaTh B KHUraX MOMETOK,



MO TYEPKUBAHMIA, HE BBIPHIBATH U HE 3arM0aTh CTPAHUIIbI);

-co0r0AaTh B OMOIMOTEKE TUILNHY, HE HAPYLIaTh NOPSA0K PACCTAHOBKU KHUT Ha MOJIKAaX

OTKPBITOTO JOCTYTA B (DOH/E.

ITpu nonmydyeHnn 1OKyMEHTOB U3 (POHJIA UNTATENb 00s3aH TIIATEILHO UX IPOCMOTPETh U B
ciry4ae oOHapyKeHUs Kakux-1u00 1e(heKTOB COOOIUTh IPHU ATOM OMOIMOTEKAPIO, KOTOPBIN
00s13aH clienaTh Ha HUX COOTBETCTBYIOLINE TOMETKH.

YTpaueHHBIH JOKYMEHT U3 (oHAa OMOIMOTEKH WIM HAHECEHHBIH €My HEBOCIIOJIHUMBIN yIiepo,
yuTaTesb 0053aH 3aMEHUTh €r0 COOTBETCTBEHHO TAKUM K€, WIN IPU3HAHHBIN OMOINOTEKOM
paBHO3HAYHBIM.

3a yrepro 1oKyMeHTa u3 (oH1a OMOIMOTEKN WM HAaHECEHNE eMY HEBOCIIOIHUMOTO ylepoa
HECOBEPIICHHOJIETHUM YUTATEIEM OTBETCTBEHHOCTb HECYT €r0 POAUTENN UIN ONEKYHBI,
IIOTIEYUTEIIHN, TI0J HAL30POM KOTOPBIX OH HAXOIUTCA.

Yuratenu, Hapymusime [IpaBuna noiap3oBanus OUOINOTEKOH , MOTYT OBITh JIMIIECHBI ITPaBa
N0JIb30BAHUS Ha CPOK, YCTAHOBJIEHHOW OMOIMOTEKOH. 3a 0cOOble HapyIlIEeHuS,
IIPEyCMOTPEHHBIE IEHCTBYIOINUM 3aKOHOAATEIbCTBOM, YUTATEIN HECYT A JMUHUCTPATUBHYIO,
IPaXAAHCKO-IIPABOBYIO UJIM YTOJIOBHYIO OTBETCTBEHHOCTb.

O06s3aHHOCTH OMOIMOTEKU 110 OOCITY)KUBAHUIO YUTATEINEH.
OOciyXuBaTh ynTaTENCH B COOTBETCTBUH ¢ [IpaBuinamu moiap30BaHus OMOINOTEKON, KOTOPBIE

JIOJDKHBI OBITh pa3MeEIlEeHbl B IOCTYITHOM JUIsl 03HAKOMJICHHSI MECTE.

Co3pnaBarh O61aronpusATHBIE YCIOBUSA AJIs pabOThl yuTaTENeH B OMOIMOTEKE.

He ucnons3oBaTh CBEACHUS O YUTATENAX, UX HHTEPECOB B UHBIX LIEAX, KPOME HAyYHBIX U
O61OIMOTEYHO - IPOU3BOICTBEHHBIX.

JlaBaThb MONHYIO HH()OPMAIUIO YNTATEISIM O HAIMYUH JOKYMEHTOB B (poHIE.

Oxka3arb OMOIIb YUTATENIAM B BHIOOpPE HEOOXOAUMOI INTEPATYPHI.

[IpenocTaBiATh UNTATEISIM BO3MOKHOCTD TTOJIB30BAHUS KATaJOraMU, KAPTOTEKaMH,
oubmmorpadguueckuMu 1 HHPOPMAITMOHHBIMU MaTEpUATaMHU.

Cucrtematudecku HHPOPMUPOBATH YUTATEIEH O BHOBb IMOCTYIHUBIINX JOKYMEHTAX.
CucTteMaTHUeCcKH CIEANUTh 32 CBOEBPEMEHHBIM BO3BPAaTOM B OMOIMOTEKY TOKYMEHTOB U3 (OHIa
W 32 BBINOJHEHUEM ynTatesssMu [IpaBui noiab3oBaHus OMOIHOTEKOM.



